
No. 25016/42/2026-Imm
Government of India

(Bharat Sarkar)
Ministry of Home Affairs

Foreigners Dlvislon
(Immigration Section)

*****

MDCN Stadium, New Delhi-110001
Dated, thQia' AJune, 2026

OFFICE MEMORAINDUM   .

Subject:- Standardization of immigration processes at Seaport Immigration Posts (IPs) -
res.

In alignment with the vision of "One Nation:  One Port process (ONOP)" initiative,  a holistic

study/examination of seaport immigration process has been undertaken by this Ministry with the
objective  of `ease  of process' and  promotion  of `ease  of doing businesses' for  standardizing  and

streamlining the various processes at Immigration Posts (IPs) at seaports.

2.        Accordingly, with the approval of the competent authority, it has been decided as follows:

i)     Boarding of vessels by the officials from the Immigration Post shall be on selective basis, based

on standard risk assessment matrix.
ii)          Immigration officers at seaport lps shall henceforth collect only seven (07) documents as per

list attached in Annexure `A' for grant of immigration clearance to the vessels as against 22 to 29

documents  presently  being  collected  across  different  ports.  Two  (02)  documents  viz  Stowaway

Declaration and  Diversion  Letter shall be  collected  from the vessels,  if applicable,  as  `additional

documents'.   Template/   data  rields  of  the   documents  have  been  standardized   and  finalized

documents are enclosed as Annexure 8'.   In turn, MoPS&W will incorporate these template/data

fields on Maritime Single Window(MSW) Portal.

iii)         All the immigration processes for seaports shall be done digitally through Maritime single

Window (MSW) portal after integration of Bureau of Immigration's digital system with MSW Portal.

3.   All concerned are requested to strictly comply with the above-mentioned instructions.

Under Secretary (Imm.)
Tel: 011-2307 7503

To
1.  The Secretary, Ministry of Ports, Shipping and Waterways, New Delhi
2.  The Commissioner, Bureau of Immigration, New Delhi
3.  All FRROs through 801
4.   DDG (IVFRT),  NIC,  New Delhi

Copy to:  1.   PSO to AS(F&UT)  2 PS to Director (Imm.)/PS to
Dir.(Citizenship)/PS to DS(OCI&CC)



Summa of documents for immi ration related

Annexure-A

rocesses
at Sea Ort lps

Stage Mandatory Documents Additional Documents (if applicable)

Pre-Arrival(03)

1.  Pre-arrival Report/ PANS Stowaway  Declaration

2.  Crew/ Passenger Manifest

3.  Sailing  NOC from the  Last port

Arrival  (02)

4.  Arrival  report
Diversion  Letter

5.  Crew/ Passenger Manifest

Sailing  (02)

6.  Departure Crew List/ Passenger
List

7.  Departure  Notice  by  Shipping

Agent/ Master
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2JPrjmaypurposcofcaHCQrgoopemlion/Taking13ul`kers/Taking.Supplies/Rcpail-/
Changiiig Crew / I'n3sengers (Emharkjn8 / diseinbarking) / Others
(Delctc 8`f appropriat..)
If`othcrs, please specify purposL`   :

3. Information required

3. I  The ship is pro\Jided

by S(}LAS mgulotion XJ-2~.2.I

(SOLAS  REGlll.ATION 9.2.

lntcmationa]  ,Ship Security C'crtificate

YES                          NO

Interim lntemalionfll Ship Securii}' Cenificate

YES                          NO

.2  Current s¢ciirit SOLAS re ulation Xl-2/9.2. I

I.1 )  \\'ith  a  valid

3..2. I  Locati6n t)f sl`ip .`1 the  rcrjort is mndL` (paragrap}i  8/4.39.2  ol` ISPS  code)  .

Lalilude itude   :   or
."Listtheia§iiocaii-s-rnchronologicaT8farrTiifi=;;r===ii=iTii=;i:=rp;`ri-ii;=Tiiii=;i;T-.
whichiheshipconductedship/ponin{erfacetogcther.,viihthesecuiit}'liit.t:Iat``'l`ii`t.thcshiii
operated (SOLAS  regulation  X[~2/9.2. i.3   :

Port, C`ountr}.

%£,a:ciHt}'and               i     SL`curit}'L¢`V`e!

-.-1'



special5iii5faifiJHi-a specified in 3.3, tckc any special
n`casures7be}'ond`l`oseSpeciricdintheappro`'edshipsccurityplpn?

or ndditiomal security

yES                              NO

3.3211`youranswcrto3.3.IisYES.forcacliofsuchoccasionspleaseindicatcdtliespec:ial
oradditionalsecuritymeasurcswhichufcre`akenbyship(SOLASXI-2/9.2.1.4)

-----`--_NoD:,tc
Port  CounlT}.. Port Facirit}. and !e;i:::„'i

_From
To UNLOCODE
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1---.--.-

5 ----`---.__
67 --..-_-
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\.i`ics in chronological order with the most rccenl Ship-to-shipencarriedoiltduringtheperiodspecificdin3.3:

N=.-,.-,---a-a-::..... Port, C.ountr}.. Port Facirit}' anduNLOCOJ2|__ Ship-,a-shipActivi,.

- From

1_._-.
I

E|

I)-- !i,

IllI_ ```1'1'± I

\

_- Ill_--_- IllI- --__ -----.-.



3.4. I  Have the ship security

2/9,2.I.5)?

YES                              NO

proccduits. spcoirled in the approved
maintained during each ol`the Ship-lo-ship activities speci-fi.cd  in 3.4 (Sol.^S  regulati{xi  XI-

ship sci.urjty r)lan, bci`n

3.4.2 If lbe answer to 3.4. I  is NO, Idenlify the ship `o ship activities for whicli th.` ship
security procedures ui.ere not maintained and indicate. I`or eat.h` thi` security measures whicli
were applied in lieu.

II Date
Poll. Counl[)., Port  Facilil}' a]id Special oraddj'iollalmeasure

From              To
UT`'LOCODE

I

1 ----I3

4

i
6

7

8
-

9

10

3.5 Provlide 8 gericral deschplion ofcango aboard the ship (SOL^S  regulation XI-2/9.2. I .6andparagraph8/4.39.Sot.lspsC`ode):

3.5.I  Is  the sh

YES

ip carrying any dangerous substnnces

NO

us cargo?

2.5.2 Ifttte answer lo 3j.I  is YES, provide delajls or attach a cop.v o[ tlii^ Dungcrous
Manifest (lM0 FAL FORM 7)



Pre-Arrival  Notif`calion of Sc.¢urity {PANS)  for yachts:
Thisformistobesubmittedtothesubmittedalleast96hourspriortothearri`.nlot`thcvcsc;cl.
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ARRIVALREPORT0FTHEVESSELAT

TO,

The Immigration ln-Charge

Seaportlmmigration

.,_ Seaport

SEAPORT

Sil-,Name of the Vessel and Call SiPortofRei&FlaNamec>ftheMasterNationa\itoftheMasterPo„fromwhichtheVoaeCommenced'ousPort

PrevlNext PortFinalPortDateofArrival at port                     Line

Nameoftheshi     `n   Com   anAentattheSeaortCrewcaaciasersafeCertificateArrivalTimeHrsArrivalDate

Berth

Stowaway,ifanyonboard:

crew & supernumerary Details:                                                                             era

Gate  0IndiansI,akistaniChineseOthers
Crew

Su  ernum

11

Total



`  1)    1.  i\s    ifapplicab\e   :Passengei    eaiITPTrsTen-gT=onBoard(Indian+Foreignei`)Withva\\d_..yLl_S.i.}~...I_Withoutvisa~_~..._~,`noers----
I

•..---
------`----_

ggg£,:`[..::,Sr]S£E~iafr.a-nT~--•.\''I-Overlancl
J2isliL±L2ap!EL.~Embarl(ingpasseners-Ovei.land`Irkations oinLn

J-_-E¥llEplqui-

1herebyiini\eilakelhatvesselshaHnolpc`rmilanyunai`lhoi.izedpei.sonsonbuard,except

shippHig  (:oii`i)any   employees,   loadeis   ai`d  si`rveyols    I   further   declare  that   the  above-

furmsl`i`i\`iiformalionis`lrueandcoi.recltothebestofmyknow`edgeandbelie[.

S',gn & Stamp

Master of the Vessel

sign & Stamp

shippi11g^8L,n\

vessc\
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bEPAF`TURE REpORT 7 NOT]cE OF vEssEL F_BQ±a

TO,

The  Immigration  ln-Charge

Seaport Immigration

Seaport

MV/MT

Sir,

FLAG berthed at

lt   is   intimated   that  the   captioned   vessel   will   be   sailing   to
Hrs                                     On

Kindly issue               the               necessary               sailing

We,   the   authorized   shipping   agent   of  the   captioned   vessel
Seaport,  hereby  underta.k-e tfiat  all the  crew  members.,,

Seaport  on  vessel  MV
reported  to  the

at

would  be  immediately
out   of
deserters,  if any,

On

SEAPOBI

at

clearance.

would  be  sailing
and

Immigration  authorities

before  sailing.  We,  as  shipping  agents:  further  undertake  to  incur  aH  expenses
\J5<J\J'|+,`J,I,   ++,,J,    '--_._    __

towards  maintenance  and  repatriation  of  the  crew,  if they  fail  to  saw  with  the
vesse,.

We  also  undertake to  surrender the  concerned  NOC to the issuing  authority in
case      anything     adverse     is     reported     against     the     vessel     or     crew.

Signature & Seal

Shipping Agent



UNDERTAKINGREGARDINGSTOWAWAV(S)

Of STOWAWAY(S)PRESENTONBOARD)
(Applicable in case

TO
The Immigration ln-Charge,
Seaport Immigration

(Name of Port)

1,  Master  of vessel
onboard, details of which are

SteHavyayJ2ife
Number of Stowaways..
Name (.if known):
Gender:
Nationality  & Passport No.

furnished

declare that  I  have
below:

availab`e):

(No.  of Stowaway)

Thestowaway(s)wmbekeptunderstrictsurveillanceandcustodyandwlllnotbeallowedto

And that.,

disembarkwithoutpermissionAuexpenses,includingfood,accommodation,medicalcare,
andrepatnation,willbebornebytheshippingcompany/agent,whoalsoa9sumesfull
resporis`bilityforrepatriation.Andirectionsoftheauthoritieswiwbestrictlycompliedwith,and
theGovernmentoflndiawiubeindemnifiedagainstanyliabilityltisfurtherdeclaredthatno
additionalstowawaysarepresentonboard.

DECLARATION:1herebydeclarethattheaboveinformationistrueandcorrectandis
bein'g submitted

Name of Master:
Signature..

Name of Shipping Agent:
Shipp.ing Agency Name:
S.ignature

Place:



(I



TO,

The Immigration ln-Charge
Seaport Immigration
(Name of Seaport)

DIVERSION  LETTER

Subject:DiversionofVessel-Intimation

I,  the  Master  of  M.V./M.T.

submit      that      the       vessel's       last

dated

(lMO No.: - hereby
port       of       call       was

submit       that       the       ves5t#ti       lu-I       r_..
ThevesselwasissuedNoObjectionCertificate(NOC)forsailingclearancevideJ^+^A                             . wherein the next port of call was declared
NO.

However,  due  to  operational   requirements  and  as  per  the  directions  of  the
as

Owner/Principal/Charterers,  the  vessel  has  been  diverted  and  is  proceeding  to
for  the  purpose  of  discharging/loading  cargo/other  operations.

This.isforyourinformationandnecessaryaction.

Signature & Seal
Sh.ipping Agent

Signature & Seal
Master Of the Vessel




